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JOB DESCRIPTION
R4

POSITION: GIAM POC KHOI DAO TAO

Nghanh nghé : la don vi dao tao nghanh it da tén tai & ha ndi va tp. HCM tir ndm 2010. Trai qua hon 10
nam hoat dong, Hoc vién ching téi tu hao 13 noi khdi nguén cha hang ngan kj su [ap trinh, nha thiét ké d6
hoa 3d va ky su AL. Trung tdm d3 tr& thanh diém dén hang dau ma cac tap doan cong nghé qudc té tim tdi
dé chiéu mé nhan tai. Dao tao nghanh CNTT ( phan mém — 14p trinh, thiét k& 3d)

Lam viéc : TPHCM

Bao cdo : CEO

1. Hoach dinh Chién lwoc, K& hoach Pao tao

- Nghién ctru thi trugng gido duc, nhu cadu ngudn nhan lyc/nang luc va xu hudng cong nghé.

- Xay dung dinh huwdng va chién lvge Dao tao

- Lap ké hoach hoat dong phong Dao tao

- Theo ddi, gidm sat viéc thuc hién ké hoach Phong dao tao & dé xuat diéu chinh

- Dinh hudng hé théng quy ché quy dinh, chinh sach lién quan dén Dao tao

- Thiét 1ap quan hé céc d6i tac chién lvgc: Doanh nghiép, t6 chirec dao tao, don vi nghién clru, cong déng startup
2. Nghién ciru, Cdp nhit va Quan ly Chuwong trinh Dao tao

- Cap nhéat thdng tin méi vé thij trudrng gido duc, nhu cau ngudn nhan lyc, nhu ciu ndng luc va xu hudng
cong nghé cda cac nganh.

- Xay dwng va cap nhat hé théng khung nang luc (Competency Framework) dao tao cta Trung Tam

- Nghién cttu va Cap nhat chuong trinh dao tao (Curriculum), dé cwong (Syllabus), gido an, tai liéu gidng
day va cong cu ho trg giang day.

- T8 chirc hé théng quan ly hoc liéu dao tao va thyc hién lwu tri

3. Phét trién va Pao tao Doi ngii

- Tim kiém va phat trién déi ngii quan ly, giang vién, hoc vu, cdng tac sinh vién phlu hop véi san pham dao
tao va moi trwong gido duc tai Trung Tam

- Dao tao dinh hudng déi ngli quan ly, gidng vién, hoc vy, cdng tac sinh vién vé triét ly gido duc, md hinh,
phuwong phap gido duc, dao tao cta Trung Tam

4. T8 chirc Hoat dong Pao tao va Quan ly Chat lwgng Pao tao

- Phéi hop cung céc bd phan khac dé 1&n k& hoach m& 16p, xay dung thdoi khda biéu cho hoc vién va giang
vién, ddm bdo cac I&p hoc duwoc van hanh t6t trong sudt qua trinh hoat dong.

- Binh hudng, xay dwng hé thdng quan ly chat lvgng dao tao

- Dam bdo chat lvgng dao tao nganh va chat lvong dau ra cha hoc vién.

- Ti€p can va moi cac gidng vién, chuyén gia, dién gia trong linh virc Trung tam dao tao tham du cac hoat
dong khai gidng, héi thao, phong trao clia Trung tam

5. T8 chirc hoat dong Studio
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- Lién hé, hop tac vdi cac doanh nghiép, t6 chirc, don vi, cong ddng dé |18y cac dy an vé trién khai trong

Studio

- Tim kiém va phat trién déi ngli mentors phu hop véi san pham dao tao va méi trwdng gido duc tai Trung TAm
6. Cac cong viéc khac

- K&t ndi doanh nghiép nham dua sinh vién tham quan, kién tap, thuc tap

1. Hoc van: Tét nghiép trinh d6 Dai hoc cac nganh Dai hoc chuyén nganh Céng Nghé Thong Tin
2. Kinh nghiém: it nhat 4 ndm kinh nghiém & cung vi tri tuyén dung

3. Kién thirc & ky nang :

- Cé kién thirc co ban vé tat ca cac chuyén nganh Development va Design

- C6 kién thirc chuyén sau vé Dao tao

- C6 kién thirc v& mé hinh, quy trinh dao tao tiép can nang luc

- K§ ndng sw pham, truyén dat kién thirc

- K§ ndng giai quyét van dé

- K§ nang phan tich, thiét ké Curriculums, viét syllabus

- K§ nang giao tiép, thuyét phuc déi tic, doanh nghiép - Khd ndng nghién ctru, nang cao kién thirc chuyén
mon

4. Nang lyc quan ly

- Khad nang 1ap ké hoach, phan céng viéc hiéu qua

- Quan ly nhan sy, tao déng luc

- Danh gia hiéu qua cong viéc

- Dao tao va huan luyén déi ngii

e Thongtinlién hé:

- Ms. Thanh Hai — ESS Director

- Phone: 0977 184 078

- Mail: thanhhai@kynguyenvang.com

You are a best candidate!
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